UBND HUYEN MY TU CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG THCS MY TU Péc 1ap - Tw do - Hanh phic
S6: .../KHVP-THCSMT My T, ngdy 07 thang 10 ndm 2024
KE HOACH THANG 10/2024

TO: VAN PHONG

1/ Van thw

- X4y dung ké hoach T Vin Phong.

- Tong hop bao cdo cac bd phén, bao cao dinh ky

- Cép nhat s6 cong van di — cong van dén.

- Sap xep hoc ba giao cho GVCN cac 16p.

- Phat bang tot nghiép 9 cho hoc sinh .

- Cho hoc sinh rat hoc ba nghi hoc qua cdc nam (néu o).

- Theo ddi 1am hé so cho hoc sinh chuyén di, chuyén dén (néu c6).

2/ Ké toan

- Chuyén luong va cac phu cap theo lwong cho CB-GV-NV thang 10/2024

- P6i chiéu tién gui thang 9 nam 2024

- Chuyén tién dién, nudc, mang, thang 10 nam 2024.

- Chuyén tién BHXH, KPCP thang 10 nam 2024.

- Lap danh sach GV du diéu kién xét nang luong va phu cdp thdm nién
nghé thang 11/2024

- Téng hop danh sach CB-GV-NV du diéu kién nang luong trudc han nim
2024

- Thuyc hién quy ché chi tiéu ndi bo.

- Tong hop danh sach ngheo, can ngheo, ap PBKK va khu vuc 111

- Tong hop, kiém tra cac ngudn kinh phi ngan sach thanh toan ché do CB-
GV-NV va HS

3/ Thu vién- thu quy

- Lén ké hoach cho muon sach dau nidm cho GV-HS

- Vé sinh sip xép ngin nap cac loai sach, bao theo trung bay.

- Lén ké hoach hoat dong, thang, tuan

- Xay dyng ndi quy, lich truc, bang thong bao mai... ban lam viéc.

- Théng ké cac loai sach, bao, truyén, mua sam bd sung dau nam.

- Cap nhat phan mén thu vién dau nam.

4/'Y té -Chixr Thap Do

- Tiép tuc van dong hoc sinh mua BHYT ngoai AT khu, van dong HS mua

BHTN

- Xay dung K¢é hoach thang YTHD- CTD

- Lap bang du tri mua thudc bo sung ta thude

- B4o cdo thang CTb- YTHD

- Thu hoi phi HV gido vién

- Lap s6 kham strc khoe dinh ky cho hoc sinh khéi 6.

- Lap danh sach BCH chir thap d6 nam hoc 2024-2025
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- Lap danh sach thanh 13p ban cham soc strc khoe hoc sinh.
5/ Tong phu trach-khuyén hoc
- Duy tri hoat dong thi dua, né€ nép, tdc phong.

- Duy tri van doéng gido vién va hoc sinh gép phan xay dung trudng 1op
Xanh — sach — dep — an toan.

- Tuyén truyén y nghia ngay thanh lap Ho1 LHTN 15/10/1956, Ho1 LHPN
20/10/1930. Xay dung ke hoach t0 chirc cac hoat dong thi dua chao mirng ngay
Nha gido Viét Nam.

- Phéi hop phu trach Chi d6i gidi thi€u doi vién du Dai hoi lién doi 2024-
2025. T6 chue BPHLD bau ban chi huy nhi¢m ky mai.

- Tham muu thuc hi¢n md hinh “Ké hoach nhé” tiét ki¢m chai, li nhya,
gidy vuyn....gay quy doi

- Trién khai van dong d6i vién tham gia phong trao thi dua “Phiéu hoc t6t”
. Huéng dan gido vién phu trach dam bdo t6t cac loai ho so s6 sach lién doéi, chi
dor.

- Duy tri sinh hoat doi trang bi k¥ nang nghi thirc déi cho doi vién, hop Ban
chi huy lién dé1 va Ban phu trach chi doi dung qui dinh.

- Van dong doi vién tham gia ATGT.
* Khuyén hoc:

- Tong hop cac nguon hoc bong, qua, xe dap, tai trg khac cia manh thuong
quan dau nam.

- B4o céo s0 liéu vé khuyén hoc xa, huyén.

6/ V¢ sinh

- Thuong xuyén v¢ sinh khudn vién treong hoc hang ngay

- V¢ sinh van phong, phong HT, phong PHT, phong giao vién, hanh lang
hang ngay

- X1r Iy rac hang ngay khong dé ton dong

- Cudi tuan lau chui tit ca khu vé sinh: chiu rua tay, bé tiéu nam, bdn cau...

7. Bao vé

- Truc tréng theo ca day, truc truong 6n dinh an ninh trét tu.

- Theo ddi nhic nhé hoc sinh st dung di¢n nudc cau vé sinh, dua gion lam
hu héng...

- Khong cho ngudi ngoai tip trung vao trudng dua gion mat trat ty.

- Huéng dan phu huynh, khach dén truong lién hé cong viéc.

DUYET CUA HIEU TRUONG TO TRUONG

Vin Thi Kiéu Oanh



